‘W Job Doc with Multi Staff Sign Off

The Job Doc must first be completed by the assigned Supervisor, “Locked” and “Save Signatures” i.e. they will be on the
Sign Off tab in the mobile app.
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4. Add Staff to Read & Sign Off List:

a. Click on the ¥ to show staff list.
b. Select new Staff to be added to the list. Those already in the list will show as ticked & cannot be selected.
c. Click OK.
d. Click
e. Click eitherSAVE AND CLOSE| or [X CANCEL|
f.  Only staff who have not signed off can be deleted if required.
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5. Each user in the sign off list will now have a task on their mobile app as per below.

‘ 5 “w Safetyminder L <  JobDocs 1) <  Read & Sign Off ]
JSA Q  Search

@ Tasks ;
Filter By Expiry P... Expired, E... = ; SWMS Doc No:36, Job No:210322
; OTHER Multi Sign Off
Filter By Task Type All ~ on
Heidi Thonig e
&%  Read & Sign Off (1]
Sunshine Retirement Pty Ltd - Broadwa
Job Multi staff - Multi Sign Off (Ne... 22/03/21 (V1)
]

Contd/...



https://safetyminder.com.au/knowledge-base-2/create-job/

6. User reads through the Job Doc and clicks m . Signature x

E'Rlsk of Electric Shock Dsllps. Trips and Falls
. . . . Sign off the job document
7. One they have added their signature and ticked the [Jousekeeping e
box a6l RS 15 will be active for them to click. | oecLamatoN |
::::"’ Job Title :::'::i Dats
o Office
David -\-n Manager @S 22/ e
I have read and understood the completed form

6 ETNEEN g ;

Safetyminder Knowledge Base - Copyright of Trans-Tasman Pty Ltd



