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 First Aid Kit Register Aug-23 
 

Select a task from the home page or from the Main Menu select: 

• Registers 

• First Aid Kit Register 

• Click on an item to complete and select  View Details. 
 

 

 
 

  

1. Check the review interval. 
2. Select todays date from the Review Date. 
3. Click on each line item. 
4. Select the Qty in the kit. 
5. Click ✓SAVE. Repeat for each item. 
 

6. Click +ADD FILE… to upload pictures or files. 

7. Click to save or to save and exit. 

8. Sign Off will now be active, click . 

 

 
 

 

NOTE:  
 

• Once the task is signed off a new one will be created using the Review Date + Review Interval 
e.g. 20-Oct-2020 + 90 days = 18-Jan-21 for new task 
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