“@ Skills & Competencies Mobile Sep-22

On the home screen click on the task.

g,;? Scan QR Code
BEY Then select action

Or from the Main Menu select:
O Tasks ° Proﬁle

Filter By Expiry Period Expired, Expi... = ° Certiﬁcates & Training
e Skills & Compentencies

Filter By Task Type Training - Ski... =

NOTE: Use the filters to narrow down what is displayed.

M Training - Skills & Competencies - Yellow ..
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1. Type in the search box to narrow down the tasks.
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2. Click on the item that requires sign off.
2 Learn lots of new stuff
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3. Orclick 0 to add a new one. REg C1en12

© Awaiting Sign Off

4. Click @ View Details to add files & sign off. 2 °

Choose Action

4 ® View Details

X Cancel
¢ Skills & Competencies Trainin... 5. Check or add the required details.
Correct Handling of Chemicals 6. Complete the Checklist if one has been added.

Strand Lane, Melbourne

7. Click ZZ-»]oR3[82 to upload a certificates.
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e 8. Click to save.
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9. Click ° to Sign Off the task.
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Tap green circle to 9 °

If you need to view or show your certificate to someone:

10. Click on the item & select @ View Document.
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X Cancel
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