
 Customer Documents  
 

Under this section you can store any documents that may be required by your customers.  

 
 

 

Double click on any line item to edit or select +ADD NEW.  

1. Select a Customer or add a new one. 

2. Select a Work site or add a new one. 

3. If required select the Job No or add a new one. 

4. The Project/Description will auto populate. 

5. Type in the document Title. 

6. If required select a review date – this field is optional. 

7. Type in a Description for the document. 

8. Click +ADD FILE. 

9. Click  SAVE. 

10. Once a document is loaded you can use the Action buttons. 

 
 

 

 
 

Documents can be viewed in the Mobile App under Documentation/Customer Documents.  
 

 

NOTE:  
 

 Customer, Work site and Job No are all optional fields. 
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