
  Onsite Safey Induction 
 

From the Main Menu select: 

 Profile 

 Onsite Safety Inductions 
 

These will ususally come through from the web app and 
appear on your task menu.  
 
Click on the item and it will open with details, then 
proceed to step 7. 

Or click  to add a new item. 
 

 

 

1. Select a Customer. 
 

2. Select the Worksite. 
 

3. Your name will auto populate. 
 

4. Date will default to current date. 
 

5. Select an expiry date. 
 

6. Type a description of the induction being done. 
 

 
 

 

7. Tick the box for the site person conduction the induction. 
 

8. Have the person type in their Full Name. & Position 
 

9. They need to sign in the box. 
 

10. Click  DONE . 

 

11. Click +ADD FILE... 

12. Click save . 

13. Click to complete. 
  
 

NOTES: 

 If there is no document to add then simple 
attach any picture to the task. 

 

 A new task will automatically show once the 
item is signed off using the expiry date. 
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