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Under this section you can create any courses, inductions or skills & competencies your staff will complete.  
Once created these can be used in the training, induction and skills & competencies registers. 
 
Navigate to Administration/Training Management/ Course and click +ADD NEW. 
 

 

 
 

  

1. Type in a Title 

2. Type in a Description 

3. Select the Training Register. 

4. When you select Training, a Type will 

need to be selected. 

5. Enter an External Link if required. 

6. Select a template form if required. 

7. Click  SAVE. 

8. When you select Induction or Skills & 

Competencies no Type is required. 
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